REQUEST FOR REVIEW AND APPROVAL OF ARCHITECTURAL MODIFICATION

TO:  HIGHLAND GROVE ESTATES HOMEOWNERS ASSOCIATION (HGE HOA)–BOARD OF DIRECTORS (BOD)

	FROM (OWNER’S NAME):
	

	COMMUNITY NAME:
	Highland Grove Estates Homeowners Association

	STREET ADDRESS:
	

	DAY PHONE:
	

	EMAIL ADDRESS:
	



Approval is hereby requested to make the following modification(s), alteration(s), or addition(s) as described and depicted below, or on additional attached pages as necessary.  Details such as the dimensions, materials, color, design, location, and other pertinent data are included.  Where applicable (if a contractor is involved), the Contractor Name, License, and Insurance Certificate as well as the scope of work to be done in detail are also included.

	MODIFICATION DESCRIPTION:
	



I understand and agree with the following:
1. If the modification is not completed as approved, said approval can be revoked and the modification required to be removed by the homeowner at the homeowner’s expense.
2. The homeowner is responsible to pay for and repair any damage done to any common areas as a result of the modification.
3. To comply with the state, county, and/or city building codes, and to obtain all necessary permits if applicable.
4. To abide by the decision of the ARB or Board of Directors.
5. If a modification is made but is not approved, or the finished product does not comply with an approval granted, the homeowner may be subject to court action by the Association and that homeowner will be responsible for all reasonable attorneys’ fees incurred by both the homeowner and the Association.
6. If the Association incurs an expense, that is agreed to in advance by the homeowner, while considering the application with an outside professional (i.e., a licenses Architect), the homeowner will be responsible for said fee.
7. The homeowner is responsible for landscaping, sod, irrigation and drainage, impacted intentionally or otherwise by the modification.
8. County permits, set-back requirements and encroachments are the homeowner’s responsibility.  
9. All approved work must be completed within 6 months of approval decision or new request must be submitted.

	DATE SUBMITTED BY OWNER:
	

	SIGNATURE OF OWNER:
	




The following fields are for use by the REVIEWING ENTITY:

	
DATE RECEIVED BY HGE HOA:
	

	DATE OF DECISION BY HGE HOA:
	

	HGE HOA DECISION MAKERS:
	

	FINAL DECISION APPROVED/NOT APPROVED:
	

	DATE DECISION SENT TO OWNER:
	

	HGE HOA BOD MEMBER SIGNATURE
	

	LIMITATIONS APPLIED:
	


NOTE:  A final decision not to approve a request through the Architecture Review Process may be appealed by the owner within 30 calendar days of the date the decision not to approve the request is sent to the owner.   An owner who appeals an original decision is required to supply additional information that was not included in the original request and must provide additional information and rationale supporting the original request that was not approved.   An appeal received without additional information will be considered invalid and will not be reviewed.  When appealing an original decision, the owner must include a copy of the original decision and new and additional supporting information with their appeal.   An appeal request that is review and not approved is a final decision and cannot be further appealed.  The same or a substantially similar Architecture Review Request by the same owner will only be considered once (or twice if appealed) every six months.   The six-month timeframe begins on the date that the last decision was sent to the owner on the same or the substantially similar request.
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